	Applicant Interview Assessment Log

	Name:
	

	Date:
	
	Post Title:
	

	Question
	Answer
	Remarks
	Score

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Interview Panel Members include name and job title

	Name: 

Title:


	Name: 

Title:

	Name: 

Title:


	Name: 

Title:




	Information Check
	

	Identification
	Yes/No* Delete as appropriate

Please state evidence received

Remarks:


	References
	Yes/No* Delete as appropriate

Include Name, Company and Position

Remarks:


	Qualifications – Original Certification
	Yes/No* Delete as appropriate

Please list Qualification certificates received and include date, Course Title/ level & Grade establishment and certificate no .where  applicable



	Interview Results – to be filled out in all cases

	Result of Interview
	Suitable / Not Suitable*delete as appropriate

Brief description if unsuitable:



	
	Date and method of Feedback:



	
	Date of Offer:

Accepted / Not accepted*delete as appropriate

Reasons if not accepted offer:



	
	Agreed Start Date(if applicable):
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